South Solihull U3A Trip planning Sheet
	Title of event
	

	Group 
	
	Group members priority
	Open event

	Group organiser’s and deputy names and contact details
	Name
	Deputy

	
	Home phone
	Home phone

	
	Email
	Email

	Number (minimum and maximum) of people needed to confirm this booking
	Minimum
	Maximum

	Date of event
	

	Departure point, time and journey duration
	
	Duration

	Expected return time
	

	Final date for application
	

	Price of trip including any gratuities
	

	Meal(s) arrangements
	

	Explanatory text
	

	Name and contact phone number
	cheque received
	Cheque to treasurer
	Cheque returned
	Commitment advised


	On coach
	Break
	On coach
	Break
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Please let the Website Manager have a copy of the header of this form to enable the event to be publicised on our web site. 
P.T.O.

	Name
	Cheque received
	Cheque to treasurer
	Cheque returned
	Advised


	On coach
	Break
	On coach
	Break
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	Date of original publicity

	Date of money to treasurer

	Date cheque received and forwarded to supplier

	

	


